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              Event Application Form    


	1. General Event Information

	Event Title:

(English & Chinese)
	

	Event Website 
	

	Start Date:
	

	End Date:
	

	Venue 

(including city and country) 

	

	Event Format:
(Conference, workshop, tutorial, exhibition, etc.)

	

	Delegate Quantity
	

	Paper Quantity
	

	Event Scope:
	

	Key Words:
	

	Has the conference obtained official approval from the relevant government department? (If required locally) 

	

	2. Event Organizer Information

	Organization Name:
	

	Contact Person:
	
	Tel:
	

	Email:
	

	Postal Address:
(Both in English & Chinese)
	

	Conference Chair(s)

	Name
	Job Title
	Organization
	Email

	
	
	
	

	
	
	
	

	
	
	
	

	Technical Committee Chair(s)

	Name
	Job Title
	Organization
	Email

	
	
	
	

	
	
	
	

	
	
	
	

	Organizing Committee Member

	Name
	Job title
	Organization
	Email

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Technical Committee Members

	Name
	Job title
	Organization
	Email

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Supporter/ Sponsors (if there is any)

	

	3. Paper Review Process 

	Please describe the paper review process: (Please provide as much detail as possible, particularly on the reviewing plan and timescale, e.g. who will be primarily responsible for reviewing the papers, how many people will review the same paper?, Reviewer’s criteria, Adjudication on conflicting opinions, Define submissions/acceptance rate etc.)


	Event Key Dates

	Abstract submission deadline: 


	

	Full paper submission deadline:


	

	Full Paper acceptance notification:

	

	Registration Deadline 


	

	4. Event Marketing

	Are you aware of any past or future events on this topic?

	Event Name
	Date 
	Website link

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	5. Conference Proceeding

	If this is a call for papers event, will a conference publication be produced?  

	

	Is the conference publication to be published on the IET Digital Library? 

	

	Will the IET own the copyright of the conference publication? 


	

	Would you like the conference to be listed in the IET event calendar that linked to your event website?  

	

	Would you like the conference to be listed in IET China website?

	

	Would you like the conference to be promoted via other IET communication channels?
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